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Application for Employment






Form 1 of 3
	Applicant Initials 
	

	Post Applied for: 
	


Education and Training
Please give details of your educational qualifications and training, including subjects taken and short courses where appropriate.  You may be required to provide proof of qualifications and training courses.

	


Current Employer 

	Name and Address
	Job Title and Brief Summary of Responsibilities
	From
	To

	
	
	
	

	Current Salary:
	

	Notice Period: 
	

	Reason for Leaving: 
	


Previous Employers
Please include paid and unpaid work and explain any gaps in employment.
	Name and Address
	Job Title and Brief Summary of Responsibilities
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Job Description 
Please tell us how you meet each of the criteria listed on the key responsibilities and person specification for this post. You can include information from both inside and outside paid employment as transferable skills are taken into consideration. The information you provide will be used as the basis for short listing. 

	


References

Please give the names and contact details of two referees. One referee should be your present or most recent employer.  References will not be taken up until an offer of employment has been made.

	Name: 
	
	Name: 
	

	Relationship to You: 
	
	Relationship to You: 
	

	Their Occupation: 
	
	Their Occupation: 
	

	

	Organisation: 
	
	Organisation: 
	

	Address: 
	
	Address: 
	

	

	Email: 
	
	Email: 
	

	Telephone Number: 
	
	Telephone Number: 
	


Criminal Convictions

As part of its equal opportunities policy, Mind wishes to ensure it does not discriminate against ex-offenders.  If you have any convictions that are unspent under the Rehabilitation of Offenders Act 1974, please supply details of your conviction(s) on a separate sheet of paper.
Some posts within Mind are exempt from the Rehabilitation of Offenders Act 1974 as they involve working with vulnerable adults and/or children and young people and will require a Disclosure and Baring Service (DBS) check.  If you have applied for an exempt post, please supply details of your conviction(s) on a separate sheet of paper.
Eligibility to work in the UK

Are there any restrictions regarding your employment in the UK? i.e. do you require a work permit?  If you have any restrictions regarding your employment in the UK, please provide details on a separate sheet of paper.

Reasonable Adjustments
If you require any reasonable adjustments to the recruitment process, including the application process and interview, please provide details on a separate sheet of paper.
Please return this form along with the ‘Personal Details’ and ‘Equal Opportunities’ Forms via email or post. If you are applying for a post in Swindon, please use the Swindon details below, if you are applying for a post in Gloucestershire, please use the Gloucestershire details below: 
	Postal Address (Swindon): 
	Swindon and Gloucestershire Mind
Sanford House
Sanford Street
Swindon
SN1 1HE 


	Email: 
	Please check job advert. 

	

	Postal (Gloucestershire) 
	Swindon and Gloucestershire Mind
Alexandra Wellbeing House

29-31 Alexandra Road

Gloucester

GL1 3DR 

	Email: 
	Please check job advert.
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